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How to Submit Family/Group 
TEACH Early Childhood 
Education Information Form
This form is only for Family/Group Childcare Centers

1 Navigate to providerportal.dss.sc.gov/#/dece/teach-apps/stu...

Alert! Note: Please be aware that you will have 72 hours to finish this application
section. The section link will become invalid after 72 hours. It will be necessary to
submit a new application if the link expires.

Alert!!! Listing the names of all the children and the weekly amount their parents
pay on childcare center letterhead is the simplest way to submit proof of income.
(See below example)

https://providerportal.dss.sc.gov/#/dece/teach-apps/student-app-agency?guid=f82c97f3-f3ca-49c6-aa21-fb4b785cf7a7
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2 Select "Proof of Income"

3 Click " + to add proof of income document"
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4 Click "Upload to finish uploading document"

5 Select "Reimburse Receipts CACFP (if applicable)"
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6 Click " + to add reimburse receipts document"

7 Click "Upload to finish uploading document"
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8 Select "Reimburse Receipts SC Voucher (if applicable)"

9 Click " + to add Reimburse Receipts SC Voucher document"
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10 Click "Upload to finish uploading document"

11 Select "Center Type"
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Alert! All amounts should be 4 digits. eg. 0040 for $40 and 0300 for $300

12 Enter " What is the total amount paid to you by parents each week?" (Please read
yellow highlighted area before completing this question)
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13 Question 2 amount will auto-populate

14 Enter "How much was your monthly Child & Adult Care Food Program
Reimbursement?"
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15 Enter "How much was the monthly DSS or Child Care Program Subsidy for children
in your care?"

16 Question 5 amount will auto-populate
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17 Enter "How many hours do you work per week?"

18 Enter " Total monthly expenses"
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19 Monthly Earnings amount will auto-populate

20 Enter "First and Last Name"
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21 Enter "Email Address"

22 Sign form electronically
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23 Click "Submit"

Alert! Note: Please be aware that you will have 72 hours to finish this application
section. The section link will become invalid after 72 hours. It will be necessary to
submit a new application if the link expires.


