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How To Create CPR/First Aid Record and Upload Documentation   
_________________________________________________________________________________________________________ 

   
1. Go to Home - SC Endeavors   
2. Click “Registry login” in the top right-hand corner.    
3. Click “Login” in the top right-hand corner.   
4. Enter your email and password.   
5. Click LOGIN.   
6. Go to the EDUCATION card and click VIEW ALL EDUCATION. 

 

   
 
7. To begin adding your entry, click on + ADD EDUCATION ENTRY  
8. On the next screen, Under the TYPE section, click on the down arrow for the drop down 

menu to populate. Under OTHER PROFESSIONAL DEVELOPMENT, choose “FIRST AID & 
CPR”.   

9. Additional Requirements for DSS Licensing section will populate. Enter the Credential type 
by clicking on the down arrow for a drop-down menu (i.e. Pediatric First Aid & Infant/child 
/Adult CPR). 
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10. Enter the name of the institution that issued the certification  in the Institution section (i.e. 

American Red Cross) 
11. Enter the date you earned your certification in the “Certification Date” 
12. Enter the expiration date as shown on the certificate/card in “Expires”   
13. Then scroll down to the DOCUMENTATION section.     
14. To add documentation, click on the small blue square with the upload symbol; select the 

document from your computer, and Open or Save.     
15. Once you have all your documentation uploaded, click on SAVE then click OK to confirm 

successfully added First Aid/CPR entry.  
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